
 We would like to welcome all of our new 
students and families.  Our staff is outstanding, 
our parents supportive, and the student body 
amazing.  We, at Gattis, understand that commu-
nity members, parents, and school staff need to 
be partners in education. The entire school com-
munity welcomes your involvement, whether you 
volunteer in your child's classroom, support the 
PTA or attend social events. We welcome your 
comments and suggestions.  At any time during 
the year, if you have questions or concerns re-
garding your student's progress; please call your 
student's teacher, counselor, or administrative 
team member. We are looking forward to a great 
year. 428-2000. 

Sincerely, 
 
Jennifer Lucas , Principal    

Shari Ehly, Assistant Principal 
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Welcome 

Vision and Mission 
Mission Statement At 

Gattis, we respect all 

students as learners and 

provide a nurturing, en-

gaging and meaningful 

environment to ensure 

their success. 

Our Vision 

Gattis Elementary is 
dedicated to building 
partnerships that wel-
come, support and in-
form all community 
members. Our goal is 
to create and sustain 

life-long learners and 
position the school as 
an integral part of the 
community. 
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INSIDE THIS ISSUE: 

Special points of in-

terest: 

School Colors – 

Green and gold 

 School Mascot 

– alligator 

(Gators) 

 Office Hours  

7:30–4:30 M-Th. 

     7:30 – 4:00 Friday 

 School Hours 

7:45 a.m.- 2:45p.m. 

Gators   
R—   Respect everyone 

O—  Only give appreciations     

          no put downs 

A—   Actively Listen 

R—   have the Right to  

         participate 



later).  In order to be counted 
present when seeing a health 
care professional, students must 
bring a note from the doctor 
when they return to school later 
that day. Excuses of a personal 
nature do not excuse an absence 
(overslept, tired, etc.)  When your 
child is absent, please call the 
school to report the absence. 
Whether you have called or not, 
a note is required when a child is 

absent. The note should include 
the full name of the student, the 
date (s) of the absence, the rea-
son for the absence, the 
teacher’s name, and the grade 
level.  

Attendance 

Attendance is taken at 9:00 
a.m. each day. In accordance 
with state law, a student is 
either present or absent for 
the entire day at the 9:00 at-
tendance bell. (Senate Bill 1 
allows students to be counted 
present if they are with a 
health care professional at 
9:00a.m. and return to school 

Absence 

Please call the office (428-2006) 
to inform us of your child’s ab-
sence. Children who have had 
fever in excess of 100 degrees 
must be fever free for 24 hours 
before returning to school. We 
strongly adhere to this rule to 
prevent transmission to others. 
Children who arrive at school 
with fever will be dismissed. 
Children who acquire fever dur-
ing the school day will be re-
leased to their parents. Please 
be considerate of your child and 
pick them up as quickly as pos-
sible. Keep emergency contact 
information current to enable us 

to reach someone if you are un-
able to be reached.   

Car-Riders—all car riders are to 
be dropped off in the front of the 
school.  Safety patrol will help 
them exit their car.  If you are 
walking your child into the build-
ing you must park your car and 
walk them across the crosswalk.  
Due to safety reasons, students 
are NOT allowed to be dropped 
off in the parking lot. 

Arrival at School & Breakfast-
Doors open at 7:15, breakfast 
beings at 7:15. Teachers will be 
on duty at 7:15.  Kindergarten 
students will report to the mini-
gym and sit with their class.  

Students in grades 1st-4th  will 
sit outside their classroom to 
read quietly. 5th grade will report 
to the cafeteria and sit with their 
class until they are dismissed. 
NO students are to  be 
dropped off by the portables.  
Students are counted tardy after 

7:45.  Learning begins when 

students enter the classroom. 
Parent conferences are not al-
lowed at that time.  Arriving 
Late Students arriving after 7:45 
will go to the classroom and the 
teacher will mark them tardy. 
After 7:55 students must go to 
the office and obtain a tardy slip. 

 Teachers plan and conference 
after 3:10. Please be sure arrange-
ments have been made for your 
child with the above information in 
mind.  If there is a change in your 
after school plans,  send a note to 
the teacher regarding those 
changes. Please limit the number 
of phone calls regarding transpor-
tation changes to emergencies. 

After School Policy 

Children must leave the building 
when they are dismissed for the 
day. They may not remain at the 
school after 3:10 PM unless they 
are in a tutoring session, involved 
in a special school activity, or at-
tending after-school day care with 
the YMCA. 

Teachers are not always able to 
check their voicemail before dis-
missal. Notify your day care pro-
vider if there are any changes in 
your child’s after school routine as 
they check in the office to locate 
missing children. 

Attendance 

Attendance 

After School 

“Your child will thrive if 
proper attendance 

guidelines are 
followed.” 

GATTIS  
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with their teacher.  We have spe-
cific guidelines that we must fol-
low as to when these take place. 

Birthday invitations will only be 
distributed to the entire class. In-
dividual invitations must be 
mailed/delivered outside of 
school. 

Classroom Visits 

Classroom visits are welcome. 
We ask that you adhere to the 
following rules: 

 -Prearrange a convenient time 
with  the teacher for maximum 
benefit 

-Limit visits to 30 minutes 

-Sign in at the office 

Classroom Deliveries 

All deliveries must be brought 
to the office. Please do not 
take forgotten items  directly 
to the classrooms. Items will 
be delivered by the staff or be 
picked up by the student. 

Birthday Parties Please 
make arrangements to cele-
brate your child’s birthday 

 Campus Security 

All persons entering the build-
ing must sign in at the office 
and be issued a visitor’s 
badge. First time visitors 
must present a valid picture 
ID, (Texas driver’s license, 
military ID, state or interna-
tional ID with photo).  

We maintain the highest se-
curity for the benefit of our 
students and staff. Outside 
doors are locked at 8:00 A.M. 
Entry to the building is possi-
ble only through the front 
doors by the office. 

Changes in Information 

Please keep your child’s infor-
mation current. Changes in ad-
dress, phone numbers, emer-
gency contact information 

or day care changes need to be 
reported to the office. 

 Checks 

RRISD allows us to accept 
checks for school purchases. 
Checks for lunch should be 
made payable to RRISD. 
Checks for lost books should be 
made out to Gattis Elementary. 
All checks must include the 
license number of the person 

writing the check. 

Please provide a valid drivers 
license for identification. 

Emergency Contacts 

Parents must provide tele-
phone numbers where adult 
designees may be reached in 
the event of a child’s illness 
or injury during the school 
day. Please keep your emer-

Dismissal 

All students are dismissed at 
2:45. On Early Release days 
school will dismiss at 12:45  

Leaving Early 

During the school day all stu-
dents must be signed in and 
out through the office. 

gency contact current, espe-
cially phone numbers, so we 
can act quickly. If your child 
needs emergency care and 
we cannot reach you or oth-
ers you have named, we will 
call EMS.  

Classroom Deliveries and Visits 

Campus Security & Information 

Dismissal and Emergency Contacts 
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www.pamslunchroom.com 

Lunches may not be charged. 
A sandwich and milk will be 
provided if a child has forgot-
ten money. 

Please be sure that your child 
has a nutritious lunch every 
day.  

Free & Reduced lunch is 
available for students who 

qualify.         

 Lunch 

The cafeteria offers two hot 
choices or a yogurt plate including 
milk. Menus are sent home each 
semester. Students who bring their 
lunch may purchase milk. Money 
paid is deposited in your child’s 
account for lunch/breakfast. Each 
student is issued a card to access 
their account.  

Lunch Program  

Student lunch – $2.05 . Milk  
$.50, Juice .50 (for students 
with milk allergy),  

Adult lunch  $2.75 

A child may pay for lunch daily, 
weekly, monthly, etc 

Checks should be made out to 
RRISD.  Online purchases may 
be made at 

Emergency Contacts 

Parents must provide tele-
phone numbers where adult 
designees may be reached in 
the event of a child’s illness 
or injury during the school 
day. Please keep your emer-
gency contact current, espe-
cially phone numbers, so we 
can act quickly. If your child 
needs emergency care and 
we cannot reach you or oth-
ers you have named, we will 
call EMS. 

 

 

Leaving Early 

During the school day all stu-
dents must be signed in and 
out through the office. 

Please provide a valid drivers 
license for identification. 

 We will not release a child 
to anyone without the con-
sent of the parent/parents 
who have legal custody. 

Authorized emergency con-
tacts must provide proper 
identification. Your child’s se-
curity is paramount to us. NO 
CHILD WILL BE RELEASED 

WITHOUT ABSOLUTE CER-
TAINTY. Please assist us by 
making sure you do your part 
to assure your child’s safety. 

 

 

 

Remember to update the of-
fice with phone number and 
address changes. 

Attendance all day long in 
critical, students leaving 
early on a regular basis will 
be monitored just like tar-

dies. 

must send any medication 
that is necessary during 
school hours or be kept for 
emergency use. Texas law 
requires that medications be 
in the original labeled con-
tainer accompanied by a par-
ent’s signed written request 

Nurse 

We have a full time nurse on 
campus during school hours. 
She can be reached at 428-
2009. 

Medication 

Schools do not provide medi-
cines for students. Parents 

and directions. The container and 
notes must include the student’s 
name, name of the medication, pur-
pose of the medication, dose, time 
of day or when the medication 
needs to be administered and how 
the medication is taken. All  medi-
cine must  be checked into the of-
fice. 

Lunch 

Emergencies and Leaving Early 

Nurse 

GATTIS  
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years of age on or before 
September 1. 

Immunization record from a 
physician or clinic. 

Social Security card 

Last report card 

 

 

Withdrawing a Student 

When it is necessary to with-
draw a child please give 24 
hours notice so that we can 
begin the process of finalizing 
their necessary paperwork. 
Textbooks and library books 
must be returned and/or paid 
for before a child can be offi-
cially withdrawn. 

Student Registration 

Proof of residence (mortgage, 
house title, lease agree-
ment or RRISD tax state-
ment) 

Birth Certificate – Kindergar-
ten students must be five 
years of age on or before 
September 1. First grade 
students must be six 

Parent/Teacher Communi-
cations Folders- Folders 
containing class work, tests 
and school memos are sent 
home weekly for parent re-
view. Folders should be emp-
tied, signed by the parent and 
returned the next day. 

 Parent/Teacher Confer-
ences- Conferences may be 
requested by parents or 
teachers. Teachers are avail-
able for telephone confer-
ences during their conference 
time or after school. Confer-
ence days are provided in the 
calendar. 

Telephone 

All classrooms have a tele-
phone and a voice mail sys-
tem. Messages may be left 
and teachers are able to re-
turn calls at a later time. 

Gattis Elementary PTA  

PTA is an essential partner in 
carrying out the educational 
goals of our school. Please 

Join PTA. An involved group 
of parents contribute to the 
success of our school. 

PTA meetings are typically on 
the first Tuesday of the month 
at 6:30 P.M. 

Counselor:  Our counselors pro-

vide valuable services to our stu-
dents. In addition to classroom guid-
ance, small group and individual cri-
sis counseling sessions are avail-
able. Parental permission is required 
for students to receive small group 
counseling.  Counseling referrals 
may be received by parents, teach-
ers, or the students themselves.  If 
the issue requires intensive counsel-
ing, a referral will be made for out-
side services.  

Parent Support Special-
ist/Room Can provide information 

about community resources & pro-
vide parent connections/classes.  
Parent Center is located in portable 
142B, by 5th grade.  

at the Winter Holiday break 
and the end of the school 
year. 

 Lost or Damaged Text-
books, Library Books and 

Student ID’s. 

 Students must pay for lost 
and damaged books. A re-
ceipt will be issued for lost 

Lost & Found 

Please label your child’s 
belongings. The school can-
not assume responsibility for 
lost items. Do not send valu-
able items or cash to school 
with your child.  All unclaimed 
clothing will be donated to the 
Round Rock Clothes Closet 

books. Student ID’s are used 
for lunchroom purchases and 
library check-out. Lost ID’s 
must be replaced at a cost of 
3.00 per card. Please encour-
age your child to be responsi-
ble for their ID card and to 
leave it at school. 

Student Registration and Withdrawal 

Parental Involvement & Counselor 

Lost and Found 
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Passing other vehicles is not per-
mitted in this area. Parents need to 
walk their children to the crosswalk 
if they park in the lot. Children may 
not be left unattended in the parking 
area. 

Bus & day care riders are dropped 
off and picked up on the east side 
of the building. This is a bus lane 
only. Parents may not drop off the 
children in this area. 

Bike riders should dismount while 
on the crosswalks and walk bikes to 
the rack located on the east side of 
the building. It is strongly recom-
mended that all bike riders wear a 
helmet, bring  a bicycle lock and 
use it daily. 

Walkers will exit the building on the 
EAST side. A crossing guard moni-
tors   children crossing the corner of 
Hickory Ridge Cove and Round 

Please utilize our car drop-off lane 
for morning and afternoons.  If you 
come into the parking lot, you must 
park your car, and walk your child 
across the manned walk.  Children 
should not be dropped off in the 
parking lot, nor will they be allowed 
to cross the walk to meet you in the 
parking lot. 

If you arrive at school early in the 
afternoon you may wait in line in 
front of the school. Park as close to 
the curb as possible. Do not double 
park.  One lane must be left open 
for emergency vehicles at all times. 

 There is no need to enter the build-
ing to pick up your child. However, 
if you wish to enter the school you 
may park in the lot and sign in at 
the office. 

 Car riders exit vehicles in the des-
ignated zone in front of the building. 

Rock Ranch Boulevard. The speed 
limit in this area is 20 MPH and 
monitored by the Round Rock Po-
lice Department. 

5th grade students must not be 
dropped off or picked up from the 
portables in a vehicle.  

 ALL students must enter the build-
ing prior to going to their classroom. 

Traffic—Arrival & Dismissal 

Calendar of School Holidays & 

Early Release Dates 

September 1st          Labor Day         No School 

October9th          Early Release         Students out @ 12:45  

October 10th & 13th      Staff Development         No School 

October 21st  & 23rd     Early Release for Parent Conferences    

                                  Students out @ 12:45 

November 26th, 27th, & 28th         No School 

                                                       Thanksgiving Break 

December 22nd             January 2nd       No School 

                                                       Winter Break 

January 5th           First day back from winter break 

January 16th & 19th     Staff Development       No School 

February 16th          Staff Development         No School 

March 16th—20th        Spring Break       No School 

April 8th          Early Release                Students out @ 12:45 

May 12th & 14th           Early Release for Parent Conferences    

                                  Students out @ 12:45 

May 25th          Memorial Day       No School 

June 4th           Last Day of School 

 




